Professional Finance Cover Letter
Mathew Gordon
Hiring Manager
Dayjob Ltd
120 Vyse Street 
Birmingham 
B18 6NF

9th September 2013


Dear Mr Gordon,

Further to your advertisement on the Dayjob.com website, I would like to apply for your Finance Manager vacancy. 

As a ACCA qualified professional who is up to date with current accountancy practices, I feel that I have all the relevant working experience and academic qualifications that you are looking for in a candidate.

My extensive experience of finance and management is well documented in the attached CV. In it you will see that I can actively lead, provide and participate in the financial and operational direction of a company so that it reaches its growth targets profitably. All of this is on top of my ability to manage and supervise cross functional teams of finance advisors and interns. 

I possess a pro-active management style, a ‘can do’ attitude towards seemingly unsolvable problems, and am comfortable with being the ‘go to’ financial person in a company. 

In my current position I am responsible for producing accounts, cash flow, analysis, financial strategy and reporting back to management on the company’s finance. Over the past 12 months I have saved my employers over £200,000 by streamlining financial processes. On top of this I possess strong IT and Microsoft Office skills, and have the required communication skills needed to build long lasting relationships with peers.

I hope you will give me the opportunity to discuss my application with you in more detail as I am very excited at the possibility of working for your company.

Yours sincerely, 


Karen Higgins
120 Made Up Street
Birmingham 
B18 6NF
T: 0044 121 638 0026
