Health and Safety Action Plan

You can use this Action Plan to keep track of how you’re managing the basics of health and safety in your workplace.  This is not a comprehensive list of all health and safety requirements – for more information on specific subjects,

	
	Done    
	To do by


	Comments

	1.  I have appointed a competent person to help me manage health and safety.    


	
	
	

	2.  If I employ 5 or more persons, I have an up-to-date health and safety policy.  

Tick here if not applicable (

	
	
	

	3.  I have undertaken risk assessments (and, if I employ 5 or more persons, recorded their significant findings)


	
	
	

	4.  I am displaying the health and safety poster, or given my employees the equivalent pocket card.


	
	
	

	5.  My employees are appropriately trained in health and safety matters.


	
	
	

	6.  I have arrangements in place to consult with my employees on health and safety matters.


	
	
	

	7.  I know how to report a work-related incident.


	
	
	

	8.  I provide appropriate welfare facilities for my employees and my workplace is maintained at a reasonable temperature, well lit and ventilated.

 
	
	
	

	9.  I have assessed the risk of slips and trips in my workplace and put in place the necessary control measures.


	
	
	

	10.  I have assessed the risks associated with any work at height which cannot be avoided and put in place the necessary control measures (e.g. correct equipment).


	
	
	

	11.  I have assessed the risk of joint and back pain to my employees and, if these activities cannot be avoided, have put in place the necessary control measures.

 
	
	
	

	12.  I have checked for the presence of asbestos containing materials in my building and am managing any such materials found.


	
	
	


