DONATION THANK YOU LETTER-Sample 1
Date<>
Name<>
Address<>
City, State Zip<>
Dear Name<Donor’s first name):

On behalf of the (name of program), we gratefully acknowledge your participation in the (name of area of involvement, if applicable; e.g., Cornerstone Council) and your recent donation of (dollar amount; e.g., $100). Because of your generosity, we are able to further our mission in bettering the lives of <program detailed> across all of (city/state). 
You make a difference every day.

Again, thank you for joining the (name of area of involvement) and for your continued generous support. 

Sincerely,

Name of Executive Director/President/Other NPO Leader
<>
Signature

<>

P.S. For your IRS records, please note that you have not received any goods or services in return for this donation.

<Non-profit Organization name>
DONATION THANK YOU LETTER-Sample 2

 [Date]

[Address of Donor]

Dear [name]:

On behalf of [name of organization] I would like to thank you for your generous gift of [amount donated]. Your commitment to helping [cause] in our community is sincerely appreciated. 

Each year [name of organization] continues to advance its mission of [mission]. Through our programs [name of programs] we have seen many lives changed for the better. 

In particular the [program] has enjoyed great success in the past year. [details about growth or goals achieved]. 

The goal of the [name of organization] is to continue to make a difference in the [cause]. With the help of donations from supporters such as you we will continue to see improvements in [cause].

Thanks again for your generous support of our efforts to [what your NPO does]. 

Best wishes,

[Signature]

[Name of Executive Director/President/Other NPO Leader]

<Non-profit Organization name>

