Sample Thank You Note 
**Make sure to alter the highlighted sections**
August XX, 2013

The Honorable XX
Attention: [staffer’s name]
Dear Senator/Representative XX [or staffer name],

Thank you for meeting with me in [name of town] on [date and time of meeting] to discuss THUD appropriations for FY 2014 and other legislative priorities. 
I appreciate the opportunity to discuss these issues with you, and hope you will use view this legislation as a way to support good planning and communities of lasting value. Please contact the American Planning Association at govtaffairs@planning.org if you would like any additional information or with questions.

Thank you again.
Sincerely,

[Name]

[Contact information]
