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	Post:  
Financial Accounting Manager
	Region/Dept:   Finance
	Location:  Horsham

	Purpose of Post:
Responsible for managing the team who produce month end journals ensuring the integrity of the trial balance so that monthly and statutory reporting can be done from this platform. Furthermore managing the maintenance of the Project Ledger and Fixed Asset Database on the Group’s accounting system. To understand the business from a development perspective and to provide support where necessary by proposing informed solutions to issues and/or provide financial information/analysis to support decisions. To ensure robust accounting policies for the Group.


	Line Relationships
	Key Work Relationships
	Authority Limits 

	Responsible to:

· Group Financial Accountant
Responsible for:

· Development and Asset Accountant
· Finance and Reporting Accountant

· Management Accountant x2


	Internal:

· Head of Group Accounting
· Development and Asset Accountant
· Management Accounting Team
· Investment/Planning Finance team
· Finance purchase ledger team

· Development Team
· IT department
· Systems Accountant

· Asset Management Team

External:

· Software providers
· Internal and External Auditors
· Homes and Communities Agency

· Other suppliers with which the Group works
· 
	· Day-to-day decision making in relation to the post




	Core Tasks and Responsibilities


	· Maintain the Project Ledger on the Group’s accounting system and ensure that procedures are in place to collect all information regarding transactions affecting development projects.
· Responsible for managing the team to ensure that the correct accruals and prepayments are entered on the GL every month end in order to produce a final trial balance for the management accounting team.
· Prepare and Develop statutory year end reporting.
· Develop the use of the Project Ledger to improve information and reporting to support the Development, Reinvestment and Regeneration teams across the Group and provide reliable information/analysis to support their decision making process.
· Ensuring that the team perform the GL reconciliations for Group reconciling items dealt with on a monthly basis. 
· Responsible for ensuring that monthly reconciliations are performed and evidence between Fixed Assets Register, Project ledger and GL.
· Ensuring cover is in place for the team in periods of absence.
· Be a source of knowledge on HCA Capital Grant funding guidelines and accounting for the Financial Accounts team and the business.

· Responsible for the monthly and year end reporting on fixed assets for management and statutory accounts.
· Provide support and information to the Management Accounts team as required for developing annual budgets.

· Control and maintain RCGF and DPF balances across the group and calculate and charge the interest on the balances.

· Regular reporting on risk and ageing of the RCGF
· Responsible for capitalisation of all transactions affecting development projects and component accounting
· Completion of statutory returns for regulator, ONS and HMRC.
· Ensure that property disposals are correctly accounted for, and any grant is dealt with appropriately.

· Manage the team through 1:1s, and the Group Appraisal process. Set objectives, coach and support team development, measure progress, motivate and address performance issues to ensure that an individuals potential is maximised.

· Ensure compliance with current Accounting standards such as FRS102, IFRS and that disclosures in the financial statements are made in accordance with these standards and the Housing SORP.

Note

No job description can be entirely comprehensive and the jobholder will be expected to carry out such other duties as may be required from time to time and are broadly consistent with the job description and status of the post within the organisation.

You will be expected to carry out all duties in the context of and in compliance with the Group’s Diversity and Health & Safety Policies.


	Southern Housing Group
Person Specification


	Post:  Financial Accounting Manager

	Region/Dept:   Finance
	Location:  Horsham

	

	Attributes

	Essential
	Desirable 

	1. Knowledge and Experience



	· Proven advanced Accounting skills 

· Experienced user of financial database ledger systems.

· Knowledge of accounting and reporting for fixed assets, particularly in respect of properties, grant funding, component accounting and tax issues related to property development.

· A working knowledge of current financial reporting standards. 

· Able to present financial information in a meaningful way for users.
	· Social Housing sector experience
· Working knowledge of the HCA Capital Funding Guide

· A working knowledge of current SORP reporting standards



	2. Skills and Abilities

	· Self-motivated and pro-active
· Good attention to detail
· Able to work to tight deadlines

· Good written and verbal communication skills
· Strong team management skills 

· Commitment to Staff development
	· Advanced Excel skills

	3. Qualifications
	· Professional qualification in accounting (eg ACCA, CIMA) with some post qualification experience at a managerial level
	 

	4. Circumstances
	· Able to travel between Group offices
· Able to commit to working to ensure deadlines are achieved during monthly busy periods.

· A Disclosure & Barring Services check at basic level will be taken on  the successful applicant.
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