Marketing Coordinator
 Intern Job Description
The Marketing Coordinator will act as liaison between the Sales Managers (i.e. Team Leaders) and the Marketing Department. The Coordinator’s mission is to oversee and champion all marketing efforts initiated by the sales team, and see them duly implemented and executed by the marketing team on time and within budget.
Duties and Responsibilities 
* Direct and assist the marketing team in the completion of assigned projects, prioritize assigned tasks and delegate workloads to the appropriate marketing teams including web development, social media, graphic design, and research. 
* Ensures the marketing team is in possession of all needed information and materials for all assigned projects, and ensure project timeframes are adhered to.

* Co-Develops with the team leader a 12 month marketing schedule, which includes projected costs and results. 
* Telegraph scheduled marketing costs to management, and follow-up to assure funds are in place and available in advance of scheduled launch dates.

* Oversee and keep up to date all printed deliverables and website pages. 

* Identify appropriate media sources and submit press releases, new product releases, editorials, articles, and public relations releases as required.  
* Conduct market research to assist in S.W.A.T. analysis projects and lead generation efforts. 
* Assure completion of all marketing projects one month prior to assigned launch dates.
* Develops and manages a social media strategy for promoting RN brands on the internet. 

* Oversees the development of Digital Media projects centered on flash animations and viral info-commercials of RN brands.

Education and Experience 
* Managing others (i.e. direct reports)
* Excellent organization skills 
* Marketing (traditional, new media, grass-roots, guerilla, and ‘word of mouth’)
* Social media strategies

* Graphic design experience

* Research
* Product marketing
* Press and analyst relations
* Business development
* Technology
* Operations
* Sales
* Financial and quantitative analysis
* Project management
* Currently enrolled in a college or university and eligible for internship

Knowledge, Skills, and Abilities 


* Ability to self-motivate and work independently. 
* Motivational

* Creative
* Willingness to experiment
* Ability to contribute individually and lead, manage or participate in cross-functional teams
* Excellent writing skills and willingness to use them
* Excellent verbal communication skills
* Persuasiveness
* Ability to create great working relationships with all levels within the company and across multiple disciplines
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