{Your address}

{City, State, Zip}

{Date}

{Recipient}

{Recipient's address}

{City, State, Zip}

To Whom It May Concern:

It is my pleasure to write this letter in support of _________________. I had the pleasure of getting to know her when I was teaching a Business Management course through _____________ University's continuing education program.

I have had the opportunity to work with a wide variety of students, including many with ______________'s level of on-the-job experience. However, few were as open to learning and embracing new concepts as ____________. From day one, it was clear that he was not there just for the certificate; he truly sought to better his own management skills and put them to use in a small business setting.

I was never disappointed with ______________'s work for my class. His papers were always on time, well-written, and insightful. He was also eager to participate in class.

I wish I had more students like _____________. He is bright, personable, and dedicated. I know that he has a bright future ahead of him in management.
Sincerely,

{Name}
