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Research Progress Report and Action Plan (Mandatory Submission 4)

As soon as possible following initial enrolment you must download an electronic version of this form to your PC or removable storage device, complete and submit it, and work on the same copy each year (updating as necessary) so that you, your supervisors and relevant University authorities have access to a cumulative record of your progress throughout your research programme.

	Name of Student


	Today’s Date




	Full-time or Part-time
	When did you first enrol (month/year)?




	Registered or intending to register for (delete as appropriate):

MPhil/PhD via MPhil/PhD Direct/PhD by Published Work (Retrospective/Prospective)/PhD by Practice (Retrospective/Prospective) 



	Name of Director of Studies     

                                            
	Subject Department




	Name(s) of Second Supervisor(s)




	What is your current position in relation to your R1?




	What is your current position in relation to your R2/mid-programme assessment?




	Title of Research Project




Discuss the following statements and agree your responses with your Director of Studies before emailing the form to them within one month of initial enrolment (two months if a part-time student), and annually thereafter. The Director of Studies should complete and email the form to the University’s Research Degrees Administrator. (Professional Doctorate Candidates should submit the copy to the designated local member of staff).
Remember that progress in research occurs at different rates and depends on the nature of your research. While some students obtain major results or make significant progress in their first year of research, others do not do this until later in their research.

Read each statement on the following pages, and enter (Y)es or (N)o in the column relating to the stage of your research programme. If you answer (Y)es in one year there is no need to repeat this answer in subsequent years. Some of the statements may not be applicable to you because of the nature of your research (enter ‘N/A’).

As you note your overall progress, identify short-term and long-term goals to develop any skills you may lack. Use the relevant part of the notepad at the end of this section to record your plans for skills development.  Review the comments in the notepad at various stages of your research to check on your skills development and note particular issues in the notepad.

	
	At enrolment
	At end of  year:

	Research progress
	
	1
	2
	3
	4
	5
	6

	1.
	I have a clear understanding of the nature of my project, its objectives, and a strategy for reaching targets
	
	
	
	
	
	
	

	2.
	I have an understanding of relevant literature
	
	
	
	
	
	
	

	3.
	I have my own system for reviewing literature on a regular basis
	
	
	
	
	
	
	

	4.


	I have become familiar with, and use, literature search methods
	
	
	
	
	
	
	

	5.
	I have become familiar with, and use, specific concepts, models, theories and techniques necessary for my research
	
	
	
	
	
	
	

	6.
	I have developed an understanding of any ethical, health, safety, and  environmental issues relevant to my research
	
	
	
	
	
	
	

	7.
	I have considered and where necessary completed/renewed any risk assessment for my research
	
	
	
	
	
	
	

	8.
	I have identified relevant specialist skills to support my research e.g. statistics, modelling, questionnaire design
	
	
	
	
	
	
	


	9.
	I have produced precise and informative summaries of my research
	
	
	
	
	
	
	

	10.
	I have kept precise records and I have retained a copy outside the University
	
	
	
	
	
	
	

	11.
	I have contributed to discussions in seminars
	
	
	
	
	
	
	

	12.
	I have planned my research independently on a daily and weekly basis
	
	
	
	
	
	
	

	13.
	I have gained an understanding of the support provided by technical, IT, and library services

	
	
	
	
	
	
	

	14.
	I have discussed the need for any changes in the direction of my research with my supervisor
	
	
	
	
	
	
	

	15.
	I have presented my research, and have incorporated constructive feedback into planning my research
	
	
	
	
	
	
	

	16.
	I have discussed colleagues’ projects and given constructive feedback
	
	
	
	
	
	
	

	17.
	I have re-assessed my research approaches and techniques
	
	
	
	
	
	
	

	18.
	I have planned for, and gained, new research skills
	
	
	
	
	
	
	

	19.
	I have developed my transferable skills

	
	
	
	
	
	
	

	20.
	I have initiated plans for the structure of my thesis
	
	
	
	
	
	
	

	21.
	I have identified research work which establishes and confirms my results and/or ideas

	
	
	
	
	
	
	

	22.
	I have developed the ability to recognise the amount of data needed to evaluate my results
	
	
	
	
	
	
	

	23.
	I have defined the central message and key themes of my thesis
	
	
	
	
	
	
	

	24.
	I have planned and managed the writing of my thesis

	
	
	
	
	
	
	

	25.
	I have sought opportunities to present my research outside the University – e.g. publishing in journals, oral and poster presentations

	
	
	
	
	
	
	

	26.
	I have planned for my oral examination

	
	
	
	
	
	
	

	27.


	I have engaged with the University’s Postgraduate Research Student Skills Development Programme (by attendance and/or via Moodle)
	
	
	
	
	
	
	


	28.
	I have engaged with Vitae’s Researcher Development Framework
	
	
	
	
	
	
	

	29.
	I have considered the next step in my career
	
	
	
	
	
	
	

	30.
	Physical and human resource support has been appropriate (laboratories, technicians, library, IT, office facilities, clerical, accommodation, etc)
	
	
	
	
	
	
	

	31.
	My research training and related studies have been useful
	
	
	
	
	
	
	

	32.
	My supervisory arrangements and support have been satisfactory
	
	
	
	
	
	
	

	33.
	My research is progressing according to plan overall

	
	
	
	
	
	
	


Research Student’s comments








Date 
(STUDENTS SHOULD COMPLETE RELEVANT TARGETS ON THE FINAL PAGE

BEFORE EMAILING THE REPORT TO THEIR DIRECTOR OF STUDIES)

Director of Studies’ comments 








Date

Research Progress Report and Action Plan - targets

Use this notepad to record your plans for development each year based on gaps identified above. Review your comments at various stages of your research programme.

	Targets at enrolment - to be completed in year 1

	


	Targets at the end of year 1 - to be completed in year 2

	


	Targets at the end of year 2 - to be completed in year 3

	


	Targets at the end of year 3 for your future development (full-time) or to be completed in year 4 (part-time)

	


	Targets at the end of year 4  to be completed in year 5

	


	Targets at the end of year 5 - to be completed in year 6

	


	Targets at the end of year 6 for your future development

	


The Director of Studies should email the completed Report to the University’s Research Degrees Administrator.
L:\AQAS\Contensis Documents\Research Staff and Students\PG Skills Record\J. Research Progress Report & Action Plan (Mand Sub 4) (June 2013).docx



























� Insert the name of one of more of your host Faculty, Institute, School, Centre, Subject Department, Group, Field, Area or Division.





