Sample Resignation Letter 2

Date

Supervisor’s Name

Supervisor’s Title

Name of Company

Address of Company

Dear _________:

This letter is being written to provide you with written notice of my resignation from (candidate’s company) effective as of (date).  I have decided to take advantage of a better opportunity for my career and my family.  After much deliberation, I have concluded that my decision is final.

I know that my time at (candidate’s company) has been beneficial for both of us.  If I can be of any assistance during this time of transition, please let me know.  It has been a pleasure working with you, (candidate’s supervisor’s name).  

Sincerely,

(Your Signature)

(Your Name)



