Teacher Resignation Letter 
Today’s Date

School Name
Address
City, State, Zip Code

Dear  Superintendent:

The purpose of this letter is to resign my position of [Job Title] of the {School Name]. My resignation will be effective beginning [Date].

Most of you already know the reason I am leaving is due to our moving to another part of the state. But I wanted to state officially that my resignation is in no way to be perceived as my being unhappy or dissatisfied with the job, its responsibilities, or leadership of [School Name].

I have every intention of doing everything I can to train my replacement to do the job efficiently and effectively.

I wish you, and [School Name] continued growth and success in the future.

Yours respectfully,

Your signature
Your typed name
