Anshul Modi (MBA -HR)


Contact No.:09560386668


               E Mail:Anshul.modi10@gmail.com 

           



To make a career in an organization, formulating and implementing the HR strategy to achieve business objectives of the company.


PROFESSIONAL SUMMARY

· Currently working As Trainee – Operation HR (Recruitment Back office) having fair practical knowledge in Recruitment.

· 1.5 Months of experience in end to end Recruitment and Selection process in Shree Cement Ltd, as a part of Summer Internship.

· 1.5 Months of experience in Production Planning and Controlling in Suraksha Flexo PVT Ltd.

· Proficient in end to end recruitment process lifecycle.

· Good expertise in online job posting for various requirements.

· Conduct auditing on all posted jobs.

CERTIFICATIONS


Capsule Courses: - in Basics of Entrepreneurship, Capital markets, NEN, Essentials of Engineering for managers and Insurance.

Certificate Courses:  - in Banking, MS office and Retail Marketing
AREAS OF EXPOSURE

End to end recruitment, joining formalities and posting jobs on job portals

ORGANISATIONAL SCAN


July’ 11 –Till date



 HT Media Ltd - Firefly e –venture - Gurgaon

 Designation: Trainee – Operation HR (Recruitment)
Role:

· Working as an Executive, involved in end to end recruitment, joining formalities and online job porting on SHINE.com

· Currently working as a core team member to perform and review of posted job on job portal.

KRAs:

· Handles the tasks of headhunting, identifying and approaching suitable candidates for the right profile.

· Drafts advertising vacancies and advertise the same in a wide range of media like websites, newspapers, and magazines

· Prepares resumes, CV and correspondence and forward the same to client to list suitable candidates

· Recruits, selects and schedules interviews with potential employees required for the organization

· Assists the organization to meet with recruiting goals by providing best recruiting practices

· Match right candidates to jobs and arrange interview for the same

· Informs interview results to the applicants.

· Handles clients (Shine’s client) demand and ensures that their needs are fulfilled.

· Handles Joining Operations.

· Specialized In Bulk Hiring.

           Profiles Handled:

· IT (Java Developer, PHP developer, .net Developer, Information Security Manager, Unix Administrator, testing Engineer , Technical support Executive, Content Writer)

· Non IT (Account Manager, Content Writer , sales Coordinator , Hr generalist, Resume sales executive , Client servicing Executive.)

· Major Clients: Google, Accenture, TCS, RBS, Mancer, Mafoi, Sapient, IDBI, Hex award
HRMIS

· Monitoring and Updating Personal Files and periodically updating the same. Maintaining and consolidating data.

· Handling Internal Job posting.

ACADEMIC REALM

· MBA in (HR and Finance)  from (Rajasthan Technical University, 2009-2011)

· Graduation -BBA (from MDS University “Sophia Girls College” 06-09 with 65%)

· Higher secondary: (CBSE, 2005, 65%)

· Senior Secondary: (CBSE, 2003, 70%).

Curricular and Co-Curricular Achievements

· Acted  as coordinator in management fest “Gestion” 2009-2010

· Acted as Coordinator in Fresher’s Party “Cosmos 2010” in College.

· Acted as coordinator in management fest  “Gestion” 2010-2011

· Won I prize in skit completion in College on Management day.

· Acted as coordinator of Social Club in the college.

· Participated in Planning forum held at Sophia girls College

· Acted as Team leader in school march past

· Won 2nd Prize in Model (Poster) making in HSC

I solemnly affirm that the information furnished above is true in all respects, to the best of my knowledge.
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