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Daniel White

Objective

Entry level management position with a progressive company where my computer skills
and knowledge will be useful in providing excellent customer service, promoting company
growth and ensuring opportunity for career advancement.

Experience

June 2008- Jan 2010 ABC Inc. Town, NY
Entry Level Analyst

» Reviewed existing CRM database & systems and cleane N ¢

» Performed contract data search and analysis, data collect%uping, data entry,
data checking, data validation, and data clean-up. CJ

= Prepared documentation tracking process data entry,

data requests.

= Planned and coordinated executive leve ompliance training; designed and
managed metrics and data for training i

= Created and managed internal proce ntation and presentations.

* Provided detailed documentation IAg the Process Improvement identified and the
Workflow Chart/Diagram assgciatéd with the Process Flow.

= Developed test plans based %’lrements documentation, perform database queries to
identify test data, and cr t ocedures/test cases with expected results.

= Analyzed test result ing user interface data presentation, output documents, and

database field uracy and consistency.
» Facilitated us acce testlng of software; train system users on software use.
= Analyzedd rom use of business processing software and provides conceptual

solutlonst st ms design work.
. proving organizational performance through recommending areas or
oaghesyfor improvement activities, performing new data collection procedures,
d

ata and providing input to team discussions.

%987- June 2008 XYZ Corp. Any Town, NY

ry Level Analyst

= Capital Budgeting and Asset Management. Record Appropriation Requests.
= Monitor and Report on Overtime and Timecard information.

= Supervise 10 employees who audit packages to uncover billing discrepancies.
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June 1987- June 2008 BCD Inc. Any Town, NY

Entry Level Analyst

= Assisted IT lead with Tier | ticket issues; hard drive replacement, ram upgrade,
blackberry errors, and MS Office issues.

= Created databases to help analyze enormous amounts of data provided for high pfefil
cases.

= Responsible for valuation and creation of complex financial models needéJo

* Performed analytical reviews on company’s financial statements.

Education

Sept, 2004- June 2008 University of Texas Austin, TX
Associates of Applied Science/Accounting 0

»  Graduated Summa Cum-laude/ *3.75GPA <
References &

References are available on request.
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