Appreciation

Letter #1—Gift to the School
Dear (name),

On behalf of the students at (school's name) school, I would like to thank you for the (name gift) you donated. Already we have made valuable use of your gift. We will keep the (name gift) in our library so all of our students will have access to it. Your generosity will continue to have a positive impact upon our students' education for years to come. Once again, a sincere thank you.

Sincerely, Principal

Letter #2—Volunteer Helper
Dear Volunteer,

I was very pleased to receive your letter indicating your willingness to volunteer at (school) this year.

When the home and the school work together, every child benefits. Your presence in our school and the help you will give our teachers, in a very real way, helps us to provide our students with the quality education they need and deserve.

I admire your unselfishness and accept your services. You will soon be receiving a notification of an in-service session to be held for all volunteers at (school).

I'm looking forward to seeing you at the first meeting.

Sincerely, Principal

Letter #3—Thank You Sponsor/ School Presentation
Dear Mr. (name),

I want to express my gratitude to the (name of organization) for sponsoring (name of program) in our school. The presentation was informative and inspirational for our students and faculty.

Please express our appreciation to your general membership. This is an example of the private sector helping public schools reach their goals. Working together we can provide our students with the quality educational programs they deserve.

Sincerely, Principal

Letter #4—Thank You "Exceptional" Parent Volunteer
Dear (name),

Once in a while, a parent who volunteers to help with a school project really puts heart and soul into its completion, and you are such a parent. In the years that I have directed the program, I have never had a more competent parent help with the preparation of the project. I cannot begin to express my sincere thanks and appreciation for ALL of the many and varied things you did to help make the (project) a success. Without your efforts, the implementation of the program would have been an impossible task to complete. I believe our joint effort can serve as an example of what can be accomplished when teacher's and parent's work together toward a common goal, the education of our children.

Thank you again for your outstanding assistance.

Sincerely, Principal

Letter #5—Outstanding Work/Curriculum Chairperson
Dear (chairperson's name),

I would like to thank you for your outstanding work as chairperson of our (committee name) committee. I have read the committee's recommendations and was impressed not only with the scope of the recommendations, but also with the research-based rationale supporting each of them. Your leadership was very evident.

I know how many hours of hard work are represented by these recommendations, and I assure you that each recommendation will be carefully considered by the administration.

Thanks, again, for a job well done.

Sincerely, Principal

