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Graphic Design proposal request guide 

Overview

The objective of this document is to help you define your design requirements.  
Before sending you a proposal we need to have a clear idea of the size and scope of your project, your target market, etc.  From these information necessities we have formulated the following questions.

Given that this is a “graphic design” request form; there are many different types of projects that fit into this category.  We ask that you answer the questions as clearly as possible, add any additional comments that you consider important, and of course skip any questions that are irrelevant to your project.

We suggest that you quickly look over this document in its entirety before giving your answers.

Basic Information

Full Name:

Name of Company/Organization:

Job Title:

Country of residence of the company for which you request a proposal:

Email Address:

Work Phone (please include the country and area codes if applicable): 

Questionnaire

Briefly describe your company or organization.  For example, “Digital Dream is a design studio specialized in multimedia and graphic design.  Its principal characteristic is a strong multi-cultural diversity that allows it to serve various international markets.  We design pieces to fulfill our clients´ needs in:  corporate and brand identity (logo, letterhead, etc), annual reports, brochures, catalogues and web site design.  Our websites are particularly focused on the end user:  easy to navigate, a clear and organized layout that highlights the client’s products and/or services, and clearly positioned in the search engines.

Does your company/organization already have a website?  If so what is the URL/address?

Give a brief description of the idea, product or service for which you would like Digital Dreams to create a graphic design piece.

Please provide us with the names of two or three of your competitors or businesses that you respect from your industry.  If they have websites please include the addresses.  Add any comments you may have on the strengths and weaknesses of these businesses.

Describe your target market in detail.  Who do you want to target with this project?

Do you have a predetermined budget for this project?  If possible, write it here.

Describe in a few words the impression that you would like the final design to create, also state what brand attributes it should communicate.  (Example impressions:  friendly, warm, comfortable, exciting, tranquil, etc.  Example brand attributes:  honesty, humor, intelligence, humanitarian, professional, sophisticated, trustworthy, technological, reliable, etc.) 

With respect to the implementation dates, do you have a specific launch date to which we should subject the project?

Will it be necessary to provide content or translations?  Photographs?  Illustrations?

In the case of a catalogue, how many pages do you estimate?  Keep in mind that there is a huge difference between a brochure with ten products and a commercial catalogue with hundreds of products.  

What other information should we know about this project?

It generally takes about seven days to evaluate your requirements and create a proposal.

Thank you for your time.

Please email this document to schauvin@digitaldreams.com.ar
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