Appreciation thank you letter
To:

(General Manager)
(Global Banking Limited)
(24, Nariman Point)
(Mumbai)

(12th February, 20XX.)

Dear Sir,

I would like to thank you for the appreciation of my performance in the (Annual Performance Evaluation Report).

Your kind appreciation has not only boosted my confidence but renewed my enthusiasm and zest for the job. I would like to assure you of my continued sincerity and dedication and I promise to continue to serve the company to the best of my abilities.

Thank you once again.

Sincerely,
(Poonam Singh)
