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Human Resources Department

Applicant Interview Evaluation Form

INSTRUCTIONS:

1. Interview questions need to be approved by the Human Resources office in advance or selected from the list of questions provided. 

2. Record the applicant's response after each question.

3. We recommend you ask about 10 questions, however, no less than 6 should be asked.  Of those questions asked, at least one should be subjective of the applicants cultural competence.  Sample interview questions are available through Human Resources.  

4. The Interview Team may choose to weight the score on the more critical questions. The additional weight should be noted following the question (Eg: 1.5 x; or 2x). Remember to count the additional weight when totaling the candidate’s score.

5. Each committee member must sign, date, and total the score on the final page.

REQUIRED INFORMATION:








Applicant’s Name: (Type applicant's name here)
Position Title: (Type position title here)
Interviewer’s Name: 







Date of Interview: 







	 QUESTIONS:
	RATING                                                                                                                              (please circle)

	1)
	(Insert your interview question here)
	0    1    2    3    4

	
	(Insert satisfactory answer here)

	


	2)
	(Insert your interview question here)
	0    1    2    3    4

	
	(Insert satisfactory answer here)

	

	3)
	(Insert your interview question here)
	0    1    2    3    4

	
	(Insert satisfactory answer here)

	


	4)
	(Insert your interview question here)
	0    1    2    3    4

	
	(Insert satisfactory answer here)

	

	5)
	(Insert DIVERSITY interview question here)
	0    1    2    3    4

	
	The answer should reflect

	


	6)
	(Insert your interview question here)
	0    1    2    3    4

	
	(Insert satisfactory answer here)

	


	7)
	(Insert your interview question here)
	0    1    2    3    4

	
	(Insert satisfactory answer here)

	


	8)
	(Insert your interview question here)
	0    1    2    3    4

	
	(Insert satisfactory answer here)

	


	9)
	(Insert your interview question here)
	0    1    2    3    4

	
	(Insert satisfactory answer here)

	


	10)
	(Insert your interview question here)
	0    1    2    3    4

	
	(Insert satisfactory answer here)

	


	11)
	How would a person who knows you well describe you? High scoring answers will disclose strengths and weaknesses, transparency, commitment, professionalism, self-awareness, and high personal standards
	0    1    2    3    4

	
	
	


Signature:  ______________________________________ Total Interview Score:__________ 
                             Search Committee Member  

      0 = Definitely Unacceptable


	 1 = Unsatisfactory/Marginal


	 2 = Meets Requirements


	 3 = Somewhat Exceeds requirements


      4 = Significantly Exceeds requirements





Total Interview Score: _____





Recommend to Hire?   Yes    No





If no, what other position or Dept. would you recommend for this applicant?______________
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