[bookmark: _Toc322687206]LETTER TO THE EMPLOYEE – NO ACTION
Dear NAME
Outcome of Disciplinary Proceedings
I am writing to confirm the outcome of the disciplinary meeting.
Having considered:
(a) The Investigation Report;
(b) The evidence produced by the Investigating Manager;
(c) The evidence produced by you, including evidence of mitigation
it has been decided that none of the allegations are proven and that no disciplinary action will be taken.  
This matter is therefore now closed.
Many thanks for your cooperation and assistance.
Yours sincerely



NAME
[Headteacher][Chair of Governors]

cc. 	Investigating Manager
Trade Union Representative

