Edinburgh Parks & Recreation
“COMMUNITY GARAGE SALE & CRAFT BAZAAR”
Saturday, March 14th, 2014 9:00am – 2:00pm
Location: Edinburgh United Methodist Church Gymnasium & Fellowship Hall
107 W. Campbell St Edinburgh, IN 46124
(corner of Campbell St & Main St)

Name:______________________________________________  Phone___________________
Business or Organization (optional):________________________________________________
Address:_____________________________________________________________________
City:___________________________________  State:_________________  Zip:___________
Email:_______________________________________________________________________

Booth spaces will be 8ft by 8ft. Tables that will be provided are limited to a first come, first served basis. Chairs can be provided but are limited to a first come, first serve basis as well. 

Booths w/out table:______ @ $15 each           Booths w/table:______ @ $20 each

All forms and payments must be received in the Parks & Rec office or by mail no later than 8:00pm Wednesday, March 11th to reserve a booth.
Office hours Mon. – Thurs. 8am-8pm/Fri. & Sat. noon-8pm 
Make checks payable to: Edinburgh Parks & Recreation
Mail to: Edinburgh Parks & Recreation 722 Eisenhower Dr, Edinburgh, IN 46124

By signing below, the vendor agrees to adhere to the rules and regulations set forth by the Edinburgh Parks & Recreation Department and the Edinburgh United Methodist Church (EUMC). I understand that payment is non-refundable and that I am responsible for loss or damage to my items, as well as any injury I and anyone working at my booth may incur at the venue. I understand that my booth space is not secured until my registration fee has been paid. I have received a copy of the Booth Rental Agreement and agree to the terms as a Vendor in the Community Garage Sale/Craft Bazaar. (See page 2 for all requirements.) 

Authorized Signature:_____________________________________ Date:_________________


[bookmark: _GoBack](OFFICE USE ONLY)
BOOTH FEE- $______ x # OF BOOTHS- ______ = TOTAL DUE- $____________ BOOTH SPACE #_____

DATE_________   CASH____   CHECK #________   CC AUTH #________RECEIPT #_____ PARK REP INITIALS____ REG #_____ 
Booth Rental Agreement

· The Vendor hereby does release, indemnify, and hold harmless the Town of Edinburgh, The Edinburgh Parks & Recreation, and Edinburgh United Methodist Church (EUMC) from any claims, demands, causes of action, or damages of any kind or nature against the Town, Parks Department, or EUMC, its consultants, employees, agents, representatives, or designees. This includes loss, theft, burglary, robbery, and damages to property of any kind, including equipment, supplies, prizes, merchandise, exhibits, etc. of the Vendor or any of its agents, invitees, etc. 
· I hereby consent to the use and reproduction of any and all photographs and/or video clips taken of me in any form whatsoever for use in the Edinburgh Parks & Recreation brochures, flyers, website, Facebook page, newspaper articles, and in any other publications produced for the Edinburgh Parks & Recreation Department.
· No alcoholic beverages, tobacco products, or drugs are permitted.
· Applications will be handled on a first-come, first-served basis until full. Individuals mailing in their registration must contact Tracy Beier by email tbeier@edinburgh.in.us or by phone at (812)526-3535 ext. 103 to be penciled in. Once form and fee has been received and approved, your booth reservation will be secured and Vendor will be notified. (All forms mailed must be post marked no later than March 7th, 2014) 
· The primary Vendor registering for the booth must be 18 years old or older and is responsible for the items and all “helpers” within their booth space. Booths must be manned at all times during the Event by the Vendor or its representatives. 
· Vendors are responsible for keeping their booth area clean before, during and after an event. 
· Be sure to have an adequate amount of change for purchases. Don’t forget your Calculator!! 
· Vendors are not permitted to use trash barrels or dumpsters to discard boxes, unwanted or unsold items. 
· The Edinburgh Parks & Recreation Department reserves the right to reject or remove from the sale any items considered unsuitable. If in doubt, please consult the Event Coordinator, Tracy Beier, before reserving a booth space. Booths found in violation will be closed down without refund.
· Booth Set-Up:  Booths may be set-up on Friday, March 13th, from 7pm-9pm and Saturday, March 14th, from 7am-8:30am. Please have booth ready to go by 8:30am!! The Early Bird catches the worm!! Vendors may enter through the west entrance of the Church on Main St.  Please unload your items first, move your vehicles to the designated parking areas, and then set-up your booth space. Spaces will be clearly marked with your Booth #. Areas may be congested during booth set-up. Please be courteous of other Vendors and do not block their access to booths at anytime. All items for sale must be within your booth space. 
· Booth Tear-Down: All Vendors are responsible for cleaning up their entire booth space at the end of the event. No Booths may be taken down until the event is over at 2:00pm. All booths must be empty of all contents, tables, unsold items, etc. by 3:00pm. 

Thank you for your Cooperation and Participation! 
Please contact Event Coordinator, Tracy Beier, if you have any questions at (812)526-3535 ext. 103 
