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Time Schedule

Number of training hours

rendered
In Out

Student Name
Student ID Program
Company Name
Company Address
Department/Unit where
Trainee is assigned
1. Provide a detailed description of

work done
2. Problem(s) encountered (if any)
3. Solution(s) offered or

implemented (if any)
4. Provide insights gained from

experience today
Accomplished by: Noted by:

Student Signature over Printed Name / Date

Training Supervisor Signature over Printed Name / Date

Training Supervisor Remarks/Feedback
(if any)

This is a quality document. Revision of this document should undergo the standard procedure. The original copy of this document is filed at the Planning and
Linkages Office. The user should secure the latest revision of this document from the PLO.




