Presentation Task Analysis
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Outline of Presentation: The outline can be used to practice the presentation and to develop note cards. 

I.  Introduction:  Write the introduction in full sentence outline or complete paragraph format.  Remember: an introduction needs to capture the attention of the audience, state the purpose or focus of the presentation, and preview major points that will be covered.   

Write your introduction here:

	


II. Body:  Use a topic outline format to organize the body of the presentation.  The body should include at least three main points.  Use descriptive, explanatory, or analytical information to support each main point.  Be sure to include information about both the research and project components, including their relationship.

Begin topic outline here:




III. Conclusion:  Write the conclusion in full sentence outline or complete paragraph format.    A conclusion should summarize the main points, re-emphasize and/or extend the purpose, and leave a memorable impression.

Write your conclusion here:



