Sample Branch Transfer Application Letter
To
Mrs. Ashley Marin
Branch Manager, ABC Bank
Hagerstown, Maryland
Dated: 08.20.2014
Respected Mrs. Marin
Subject: Branch transfer application letter
I, Aria Montgomery, sales executive at ABC Bank am writing this letter to apply for a branch transfer to Baltimore. As you already know how difficult it is getting for me to travel everyday for work, it would be really kind of you to facilitate the transfer.
As per our last discussion you are already aware that my son has to go to school for the specially-abled children in Baltimore and this is the primary reason we had to move to Baltimore so that he did not have to take the strains of travel every day. However it is now getting difficult for me to travel to Hagerstown from Baltimore and back every day, 6 days a week.
As our bank has a branch in Baltimore, if you could facilitate my transfer to that branch it would be really helpful for me.
I hope to hear from you soon.
Yours Sincerely
Aria Montgomery
Sales executive
ABC Bank
 

