Good Bye Resignation Letter

To,
David Hitchson
115, Sunnyvile,
Willward,
CA
Dear David,
You must be aware of my resignation news however I would like to personally wish to inform you that I would be resigning from my position at XYZ Inc as Sales executive and joining as sales manager at Big leap Inc.
All across my tenure here at XYZ Inc, your support, encouragement guidance had been undoubtedly appreciating. It has been a great opportunity to share, learn and work with you. I cherish the time spent with you and look forward to continue our friendly relationship in near future.
As I am entering next level of my career and taking new responsibilities I request you to please continue to extend your expert advice, suggestions and support to me.
I sincerely thank you once again, Please always be in touch with me, Here are the details to reach me.
Email- xxxxx@gmail.com 
Cell Phone – 917- 345- 7866
Best Regards,
Tim Jones


