Bank Loan Officer Resume Template

Bank Loan Officer
Maxine Heather
09- Nothing Hill Ave.
Chicago, Illinois 5663
Phone: (657)321-6545
max_girl@gmail.com
Objective:
To achieve a position of Bank Loan officer in a reputable bank where I can utilize my management skills and experiences
Summary of Qualifications:
· Excellent negotiation and interpretation skills
· Excellent communication and interpersonal skills
· Knowledgeable in eligibility criteria of clients for loans
· Adept in computer applications
· Ability to work with team with or without minimal supervision
· Highly organized and demonstrated financial management skills
· Thorough understanding in Loan principles and techniques
· Ability to take initiative and work under pressure

Career Experiences:
2008-2011: Bank Loan Officer: Crown Bank: Chicago
· Evaluate the financial stability of the client
· Evaluate loan requirements of loan applicants
· Provide information of loan procedures and legalities to the client
· Help clients in their paperwork loan application
· Maintain good communication to clients with approved loans
· Performed field visits to check on the usage of the loan amount
· Generate new customers for the financial institution

2004-2007:  Bank Loan Processor: Check Bank: Chicago
· Review loan application documents for completion and check any discrepancies
· Responsible for processing mortgage loans
· Encode all detailed information in the data base
· Coordinating property appraisals for analysis
· Make reports on appraised property and submit it to the closing department personnel

Education: Bachelor of Science in Finance: University of Chicago
Professional references would be furnished upon request

