Solicited Application Letter
To,
The chairman,
Human Resource Department,
Compu-connect Software Private Limited,
Hinjewadi, Bangalore,
July 31, 2010
Subject: - Application for the post of Database administrator
Sir,
I’m writing this application in connection to the advertisement which got published in the newspaper the Statesgraph on 25th of this month.
The key skills required for this post is matching perfectly with my present area of work and my domain of expertise. Presently, I’m working with Pentaware software Private limited as a junior database administrator and last month I cleared the sixth level of database certification test to emerge as a database master. Soft-skill wise, I consider myself good at communication and presentation skills. I also handled a team of twelve for a month during the absence of our present team lead. So, I am used to, with the roles of leaders as well.
I’m looking forward to work with your organization in near future. Kindly let me know your response regarding it.
Thanks,
Dipesh Mathur

