Sample Summer Job Application letter
To,
Vipul Yadav
Head, HR dept,
Quickserve Solutions
Bangalore
May 4, 2010
Dear Sir,
I am a student of Software World pursuing a diploma in electronic/systems engineering. I am a final year student and since my summer holidays have begun, I would like to utilize my time to get some work experience which will help me professionally in the future.
I am enclosing my previous semesters’ mark sheets and other relevant documents that you may require. Your organisation gives youngsters the opportunity to open their minds and experiment with new technology and projects. I will be very grateful if you consider me for any position you feel matches my educational field as a summer job.
I am a motivated individual and believe in hard work, teamwork and following deadlines. I hope you give me a chance to showcase my work.
Hoping to receive a response from you soon,
Thanking you,
Yours truly,
Ashok Saini
Colaba, Mumbai

