Sample Branch Manager Application Letter
To
Miss Spencer Hastings
Recruitment Manager
HR Department
GGG Bank
Circle Lane
Baltimore
Dated: 08.20.2014
Dear Miss Hastings
Subject: Branch manager application letter
This letter is a response to your advertisement in the jobs.com portal where you advertised for the vacant position of branch manager in the Baltimore branch of your bank. Please consider my application for the said post.
I am currently working as the branch manager in POIU Bank and it has been a few months that I am looking for a shift as I looking for better opportunities where I can make best use of my skill sets. I am aware of the roles and responsibilities to be assumed by any branch manager and thus consider myself as an apt candidate for the post. I possess good leadership, communication and interpersonal skills which I think are necessary for this post.
Please find attached my latest resume and all the necessary papers for your perusal. I hope to hear from you soon with a positive response. In case of any other information from my side, I can be contacted on 78987899.
Yours Sincerely
Toby Cavanaugh

