Application Confirmation Letter
To,
Lionel Richie
High Rise Apartments
Apartment no. 23, 2nd floor
87 East End Road
South City, New Carolina 3490
Dated: 21st of June 2012
Subject: Confirmation of job application
Respected Mr. Richie,
This letter is in regards to the job application sent by you on 15th of June 2012 for the position of customer service executive. I would like to bring to your notice that your job application has been accepted and you have been selected for the interview.
Our organization has opened its business in this city recently and we are looking for a new team that would comprise of experienced and hard working individuals. We are looking for candidates with at least one year of work experience in position of customer service executive. We did go through your resume and saw that you have two years of work experience in similar position. The date of interview is on 25th of June 2012 and the venue is Global Banquet Hall, 78 Universal High Street, South City, New Carolina 3445. The interview begins sharp at 10 A.M. We request you to carry a copy of your resume on that day.
I am looking forward to meeting you.
Regards,
Jack Nichols
HR Manager
Tall Ale Limited

